
HOW TO SET UP VAT IN BILLING REGISTER 
(IF YOU ARE IN THE UK)?



STEPS

Step 1: Set up Tax Registration Information 

Step 2: Set Up Sale Taxes

Step 3: Set Up Sale Types



Click on the 
Statutory 

Master Data
menu button



Click on the 
Tax Registration 

Information 
button



Click here 
to Unlock
the form



These are sample Tax types provided in Billing Register. 

Let’s enter information in VAT No and delete the other tax types. 



Now the setup of Tax Registration Information is complete. Let’s set up the Sale Taxes.



Click on 
Statutory 

Master Data
menu button



Click on 
Sale Taxes

button



Click here 
to Unlock
the form



Set up whichever tax type is applicable for your region/country.

For this demo, we will add a new Sale Tax named ‘VAT’ and configure it. 









Sale Taxes are now set up. Let’s set up Sale Types now.



Sale Types form a very crucial component of Billing Register.

A Sale Type acts as a bridge between Sale Geography, Cash/Credit, Type of 
Customer, and Type of Sale Tax.

It combines multiple factors in determining invoice format, contents of the 
invoice, paper size of the invoice and taxes to be applied on a sale.

Hence, it is important that you set up Sale Types before using Billing 
Register to make a sale.

Sale 
Geography

Type of 
Customer

Cash/Credit

Type of
Sale Tax

SIGNIFICANCE OF SALE TYPES IN BILLING REGISTER



Click on the 
Statutory 

Master Data
menu button



Click on the 
Sale Types

button



Click here 
to Unlock 
the form



This is the default 
list of Sale Types in 

Billing Register. 
This list is specific 
for your country

and type of business.



Please configure the Sale Types as per your specific needs. 

You may refer to the Help Docs section of our website for detailed instructions on ‘How to Set Up Sale Types in Billing Register?’
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